00 apxuBe YacTHOro ydpexaeHus 00pa3oBaTeIbHON OpraHU3aliy BBICIIErO
o6pazoBanus «OMCKasi TyMaHUTapHas aKaJIeMus»
(«4YOO0 BO «OMI'A»).

1. OO01me 1oNI0XEHUA

1.1. Hacrossmee IlomoxxeHue pernaMeHTHPYET COCTaB JIOKYMEHTOB
apxmuBa «OMcCKas TyMaHWTapHas akaaeMus» (majnee - yupexaeHue), IOTHOMOYHS
apXWBa YYpPEKIEHUs, WHBIE BOIPOCH], CBS3aHHBIE C JEATEIBHOCTBIO apXuBa
YUPEXKIEHUS.

1.2. ApxuB ydpexIeHHsS CO3LAcTCs B LEIAX BPEMEHHOIO XPaHCHHUS
JIOKYMEHTOB, BKJIFOUEHHBIX B cocTaB ApxuBHoro ¢gonna Poccuiickoit @enepanuu,
10 WX Tepefaddl Ha TOCTOSHHOE XpaHeHHe B OrojpkeTHoe ydpexaeHue OMCKoR
obomactm «HMcropuueckmii apxuB Owmckoét obmactm» (manmee - Hctopudeckuit
apxuB), a TaKKe B LENAX CBOCBPEMEHHOI'O IIpHEMa ApXMBHBIX NOKYMEHTOB OT
CTPYKTYPHBIX  TOIpa3[elieHnid  opraHu3aunuy, ofOecneueHMs HX  y4eTa,
COXPaHHOCTH, YIIOPSAIOYEHHUS U UCIIOIb30BaHNUS.

1.3. ApxuB y4YpexXIeHUS OCYyIIECTBISIET CBOIO  JEATEIBHOCTE B
coorBercTBUE ¢ DemepanbHbM 3akoHOM «OO6 apxuBHOM nene B Poccuiickoii
Qeneparmm» ot 22  okTia6ps 2004 roma Ne 125-®3, Pernmamentom
TrOCyIapcTBeH HOT Yydera JoKymeHTOoB ApxuBHoro ®onma Pocculickoit
Denepannd, yTBEPXKIECHHBIM IPUKA30M | OCyZapCTBEHHON apXWBHOM CITy>KOBI
Poccun or W mapra 1997 roma Ne 11, IlpaBuiaMu opraHM3anuy XpaHEHH,
KOMILJIEKTOBaHUS, ydeTa U HCIIONb30BaHus JOKyMeHToB ApxuBHoro ®@onna PO u
IPYTHX apXWBHBIX NOKYMEHTOB B OpraHax TIOCYJAapCTBEHHOH BIIaCTH, OpraHax
MECTHOTO CaMOYTNpaBlIeHUSI U OpraHu3aluiX, YTBEPXKACHHBIMH IPHUKA30M
MunucrepctBa KynbTypsl Poccuiickoit @eneparuu ot 31 mapra 2015 Ne 526,
WHBIMA HOPMaTHBHBIMH ITPaBOBEIMHU akTaMu Poccuiickoit @enepanuu u Omckon
obmactu B cdepe apxXWBHOrO Jena, HacrosmuM llomoxeHueM, HMHBIMU
JTokabHBIMU TTpaBoBEIMU akTamMu YOO BO «OMI'A».

1.4. B cocraB ApxuBHoro ¢ouma Poccuiickoit Denepamuu BXOIAT
NOKYMEHTBI, oOpa3ylomuecss B JAEATEIbHOCTH  YYPESXKICHHS, HMEIOIIHe
UCTOpPUYECKOe, Hay4yHOe, COLUAIbHOE, DJKOHOMHYECKOE, IOJIUTHYECKOE M
KyJIBTYpHOE 3HadeHHe, NPOIIeANAe SKCIIEPTU3y LEHHOCTH, IIOCTaBIEHHBIE Ha
rOCy/IapCTBeHHBIA Y4E€T M IMOJUIeKallye Iepenade Ha ITOCTOSHHOE XpaHEHHE B
Hctopuyeckuit apxus.
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L.5. OrBeTcTBeHHEIN 32 apXUB yUpeXICHUS Ha3HAYaeTcs IIpHKa30M
PYKOBOIUTENS yUYpexneHus.

2. CocraB 10KyMeHTOB, TOCTYNAIOINMX HA XPAHEHHE B aPXHUB YUPEKICHUS

B coctaB jmoxymentos, NOCTYNAIOMMX Ha XpaHeHHe B apXuB y4pexaeHus,

BXOJSIT:

2.1. 3aKOHYCHHBIE JETONPOU3BOACTBOM JIeja IIOCTOSHHOLO I BPEMEHHOTO
(cBbime 10 net, 1o 10 net — no PCHICHHUIO PYKOBOAHUTENS yUpexkAEHNS) XpaHEeHHs,
B TOM HHCJIE 10 JIMYHOMY COCTaBY, obpa3zoBaBiiuecs B pe3ynbTaTe AEeATEIBHOCTH
YIPEXNEHHUS (€70 CTPYKTYpPHBIX noApaseeHuii);

2.2. KHHO-, (oTo-, toHoO- U BUJICOZIOKYMEHTEI, apXHBHEIE KOJUIEKIIUH,
OTpaXKaloIlle HCTOPHIO YUpEXKICHUS;
2.3 Hay4HO-CTIpaBOYHBIH anmapar (McTopHueckas CIIpaBKa, IIPEINCIIOBHS,

TNAaCIoOpT apxwBa ¥ Jp.), pacKphIBAIOLIAH COCTAB U COAepXXaHHUe /e (IOKYMEHTORB)
dPXUBa yUPEXKNCHNSI, U YUETHBIE JOKYMEHThI apXuBa yUYpex IeHUs.

3. 3anauu apxusa YUpexaeHus

3ajJla4aMy apXuBa yUpeKneHHs SBITIOTCS:

3.1. KOMIIICKTOBaHNE  apXMBa  y4pexAeHHUS JOKYMEHTaMH, COCTAB
KOTOPLIX IPETyCMOTPEH IyHKTOM 6 HACTOSIIEro Ionmoxenus;

3.2. YHI€T U CO3JaHME HAYyYHO-CHPABOYHOIO ammnapara K JOKyMeHTaM
apXUBa YYPEXIAEHUS;

3.3. obecrieueHne coXpaHHOCTH JOKYMEHTOB apXUBa YUpekKACHHUS,

3.4. MCTIOIE30BAHNE XPAHSALIUXCS B APXUBE JIOKYMEHTOB YYPEXIEHHS,

3.9 HIOATOTOBKA M Mepefaia NOKYMEHTOB, OTHOCSIMXCS K ApXUBHOMY

(pouny Poccuiickoii Denepannu, HA MOCTOSHHOE XpaHEeHHE B COOTBETCTBHH CO
CPOKaMH M B MOpsIKe, yCTAHOBNEHHBIMH YIIONHOMOYEHHLIM benepanbabIM
OpPraHOM HCHOJIHMTENIEHOU BJIACTH IO HOPMATHBHO-TIPABOBOMY PeryIUPOBAHHIO
apXHWBHOTO JeNa;

3.6. TIPOBEPKA  COXPAaHHOCTH,  NPaBUILHOCTH GopmupoBanus  u
opopMmiienus gmenm B ACIONPOU3BOACTBE YUPEKICHUS C ydacTHeM CITYyXOBI
AOKYMEHTALIMOHHOTO O0€ECICUCHNS YIIPaABICHHUS YUpeXIOEHYS.

4. ®yHKIWH apXuBa YUPEXIECHUS

B COOTBeTCTBHMH ¢ BO3JIOXEHHEIMY Ha HEro 3ana4aMu apxXuB yupexAeHHUS

OCYILECTBISET CIeAYIOIIHEe (yHKIHMH:

4.1. [IPUHUMAeT Ha XpaHeHHe orT CTPYKTYPHBIX  TOJpa3ieiieHHH
YHPEXKACHUS  3aKOHYEHHBIE  JIENONPOU3BOACTBOM K YOOPSIIOYEHHBIE B
YCTAHOBICHHOM MOPsIIKE Jela MOCTOSHHOTO, BpeMeHHoro (cBbitie 10 jer, 10 10
JIET — 10 PEHICHUIO PYKOBOIUTE]IS YYIPEKACHNS) XpaHEHUS H 110 JTAYHOMY COCTaBY
YUPEXKIACHUS,
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4.2. NIPEICTaBIISIET Ha pacCMOTPEHUE OKCHIEPTHOM KOMUCCHU
YHPEXICHUS M 3KCIIEPTHO-NPOBEPOYHON KOMUCCHH Munucrepera  KynsTypsl
Omckoit o6nactu onwcu nen (IOKYMEHTOB) OCTOSHHOrO XPaHEHHMs | 110 THYHOMY
COCTaBy yUpekJIeHUS,

4.3, OCYIIECTBIIACT y4eT apXUBHBIX JOKYMEHTOB YUPEXOCHHS;

4.4, 00eCIIeYnBaeT  COXPaHHOCTE ApXUBHBIX Aesl  (JOKyMEHTOB)
YUPEXKICHH,

4.5. CO3/aeT, NOTIONHSAET U COBEPILEHCTBYET Hay4HO-CIIPaBOYHBIH anmapar
K Jlenam (ZOKyMEHTaM), XpaHAIIAMCS B apXUBE y4peKICHHUS,

4.6. HIepefiaeT TOKyMEeHTEl ApXHBHOTO hoHma Poccuiickoi Qenepannu Ha

TNIOCTOAHHOE XpaHeHWe B CPOKH, YCTAHOBJICHHbIE 3aKOHO/ATENBCTBOM 06
apXHBHOM Jiente B Poccuiickoit Oeneparyn;

4.7. OPTaHU3YeT HCIONb30BaHUE JOKYMEHTOB apXuBa YUpEeXIEHUs, B TOM
qucie:

- HHOOPMHpPYET pPYyKOBOAUTENS M PabOTHHKOB YUpeXIEHHS O COCTaBe U
COAEPXAHUN NOKYMECHTOB apXUBa YUPEXKICHHS,

- BBIIACT B YCTAHOBJEHHOM IMOpSAOKe ena (DOKyMeHTBI) M Komuu
AIOKYMEHTOB B WENIX CIly)eGHOIO MONb30BAHUA, B TOM YHCHe U1 paGoTe! B
TIOMCIUECHNH apXUBa yYPEKACHHUS,

- HMCIIOIHACT 3arpoChl IpaXkaaH 00 YCTaHOBJIEHHH TPYJOBOIO CTaXka M IO
APYTHM BOIPOCaM COLMAIBHO-IIPABOBOTO XapaKTepa, UHBIE 3alpOCHl MPaXIaH U
OpraHM3alUH, B yCTAHOBIEHHOM ITOPSIAKE BBIIACT KOMUM JAOKYMEHTOB U apXUBHEIC
CIPaBKY;

- BEACT yHeT HCIIONb30BAHUS TOKYMEHTOB apX1Ba YUpeXaeHus;

4.8. YHaCTBYyCT B COCTAaBICHHH HOMEHKNATYPHI el YUpEeXICHHS,
COBMECTHO C UICHAMH OKCIEPTHOH KOMHCCHH YUPEXNEHUS KOHTPONUPYET
COXPaHHOCTE W NPaBUIBHOCTE  (OPMUPOBaHHS Jnen B CTPYKTYPHBIX
NOIpa3IeNEeHUSIX YUPEXK NCHHUS,

4.9, TIPOBOIUT SKCIIEPTU3Y IEHHOCTH NOKYMEHTOB, XPAHSIIMXCS B apxuBe
YAPSXKNCHUS, eXKETrONHO MpPEJCTABNsET HAa PACCMOTPEHHE 9KCIIEPTHOH KOMMCCHUHU
YUPEXICHUS aKTbl O BBIAENECHUH K YHHUTOXEHHIO JIOKYyMEHTOB, HE MOJIeXaliuX
XPaHEHUIO,

4.10.  yugactByer B paGore OKCIEPTHOU KOMHCCHH YUPEK ICHUS,

4.11.  oxaselBaer METONMECKYIO MMOMOIIb CTPYKTYPHBIM MOApa3eNeHusIM
YIPEXACHUS IO BONPOCAM SKCIEPTH3Bl LEHHOCTH JOKYMEHTOB Ha CTafusx
ACJIONIPOU3BOACTBA U NEPE/IaYy B aDXHB YUPEKICHHUS;

4.12.  opraHusyer possick e, He OOHApYXEHHBIX 110 pe3yibTaTaMm
HPOBEPKH HANUTUS U COCTOSHUS APXUBHBIX JOKYMEHTOB,

4.13.  yuactByer B MPOBEICHHH  MEPONPUATHUH 10  MOBBILICHHUIO
KBaTM(UKALME paGoTHUKOB apXHBa YUPeXIeHUS U CIIyKOBI TOKYMEHTAIIMOHHOIO
obecreyeHus yrnpasneHus YUpEXICHHS,

4.14.  npexpcraBnsier B Hcropudecknii apxus mo ycraHoBIeHHON ¢bopme
CBE/ICHHA O cOCTaBe U 00beMe JOKYMEHTOB apX1Ba YYpEeXIeHHsl.
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5. Ilpasa apxusa YUpEXJIeHUs

APXHB YUpPeK/IeHNS BIIpage:

5.L.tpeGosars ot paboTHUKOB CTPYKTYDHBIX IIOApasmeieHuit YUpeKECHHS
COOITIOIeH S NPaBYI BeeHus AeJIONPOU3BOICTBA;

5.2.3anpamusars, Y paboTHHKOB CTPYKTYPHBIX MOApasNeNeHui yupexienus
CBEICHHsI, HEOOXOAUMBIE 17151 PaboTHI apXMBa YUpEXKICHUS;

S.3.npurnamars HEOOXOAMMBIX ClywasX B kauecTpe 9KCIIEPTOB U
KOHCYIBTAHTOB CEUANHCTOB YYPEsKISHUS i Hcropuaeckoro apxusa;

5.4.undopmuposars PYKOBOIHUTEINS yUPe)NEHHUS O COCTOSHUY apxXUBHOTIO jJeia
B YHPEKICHUS, BHOCHTB MPeIOKEHNS 110 ero COBEPIICHCTBOBAHMUIO;

5.5.KoHCYBTHPOBATE cobmonennemM  TpeGopaHmii 3aKOHOaTeNLCTRA
PabOTHHUKOB  yupekienns u APYTHX  3aMHTEPECOBaHHBIX JHI[ 110
AOKYMEHTaM apXuBa yupexaeHuns:;

5.6.y4acTBoBaTH B paszpaboTke nOKaNBHBIX IIPABOBBIX aKTOB YYpPEXACHHS IO
BOoIpocam ,Z[eJIOHpOI/ISBOI[CTBa H apXUBHOTO AcJIa.

IKCHEPTHO-METOMUECKAA KOMHCCH
RAZCHHOrD yupemaenus GMeroii 0dracTH
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